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APPLICATION FOR EMPLOYMENT

Position applied for………………….…………    Date ………………..

	Would you like to work full time?  YES / NO 

(if no please provide details of days/ hours required)

On what date would you be available for employment with WJM?




Updated 15/2/11

	PERSONAL DETAILS

	Title
	

	Full Name
	

	Address


	
	
	

	Post Code
	
	
	

	Daytime  Phone 
	
	Evening Phone
	

	E-Mail


	Have you previously worked for WJM?  YES / NO 

(if yes please provide details)




	Have you contact with, or are you related to, any other person in our employ?  YES / NO
 (if yes please provide details)




	EDUCATION AND TRAINING

	School/College attended


	From
	To
	Qualifications gained or courses studied (include ‘O’GCSE Level/’A Level/’AS’ Level/ or equivalent)

	
	
	
	

	PROFESSIONAL MEMBERSHIPS/ QUALIFICATIONS
	
	
	

	Please provide details


	
	
	


	PRESENT EMPLOYER

	Employer Name and Address:

Type of Business:
	Employment from:    

Position Held:

Description of work undertaken:



	Starting Salary:
	Current Salary:


	PREVIOUS EMPLOYERS

	From
	To
	Position Held and Responsibilities
	Reason for Leaving
	Salary

	
	
	
	
	


	Any other information relevant to your application

	


	Please give details of your special interests or hobbies.

	


	CRIMINAL CONVICTIONS

Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of 

Offenders Act 1974?   YES / NO




	REFERENCES

Please give details of two referees, one of whom must be known to you through work.  WJM may contact them 

without further notice.

	Name

Occupation
	Name

Occupation



	Address

Post Code
	Address

Post Code


EQUAL OPPORTUNITIES
Wright, Johnston & Mackenzie LLP is an equal opportunities employer and operates an equal opportunities policy.

DECLARATION

I declare that the information given by me, to the best of my knowledge, is true and complete.

I acknowledge that dishonesty or the giving of incorrect information on purpose may render this application and any subsequent employment invalid and subject to summary termination.

In accordance with the Data Protection Act 1998, I hereby authorise Wright, Johnston & Mackenzie LLP to process the information contained in this application form for recruitment and selection purposes.

NAME (in block capitals)  
_______________________________

SIGNED



_______________________________

DATE



_______________________________

Completed Application Forms should be returned to:

Julia MacDonald

Human Resources Manager

Wright, Johnston & Mackenzie LLP

302 St Vincent Street

Glasgow G2 5RZ

For more information about WJM, please visit our website at www.wjm.co.uk
